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Subpart 101–17.2—Utilization of
Space

§ 101–17.200 Scope of subpart.
This subpart prescribes the principles

and objectives of GSA in regard to the
full and efficient utilization of Govern-
ment-controlled space. The efficient
utilization of space is closely related to
the assignment functions of GSA, and,
therefore, this subpart shall be consid-
ered in the light of the policies and
procedures in subpart 101–17.1, Assign-
ment of Space.

§ 101–17.201 Responsibility of GSA.
(a) GSA will assign agencies suffi-

cient space to carry out their pro-
grams, provided that the need for such
space is justified to the satisfaction of
GSA.

(b) GSA will conduct space inspec-
tions and space utilization surveys to
promote and enforce efficient utiliza-
tion, recapturing for release or reas-
signment any space which the agencies
do not justify to the satisfaction of
GSA as being required. Adequate ad-
vance notice of the planned survey will
be given to the agency concerned.

§ 101–17.201–1 Conduct of space in-
spections.

GSA will plan space inspections at
periodic intervals on a community,
building, or agency basis as appro-
priate. Inspections will be made in an
orderly manner, on the basis of a floor-
by-floor and room-by-room check of all
assigned space. The agency will be pro-
vided with a written summary of sig-
nificant findings and recommenda-
tions, together with data concerning
improvements which can be effected by
the agency, and those which are
planned by GSA.

§ 101–17.201–2 Conduct of space utili-
zation surveys.

Space utilization surveys are made to
ascertain whether a current assign-
ment can be made more efficient and
economical. These surveys may be
scheduled as a result of a request for
space, an action to improve utilization,
an assignment action requiring a relo-
cation of an activity, or as a result of
a space inspection. Agencies will be
kept informed of space utilization sur-

veys and actions related thereto by the
appropriate GSA regional office listed
in § 101–17.4801.

§ 101–17.202 Responsibility of agencies.
It is the responsibility of the agen-

cies to assist and cooperate with GSA
in the assignment and utilization of
space, including the furnishing of data
relative to the use of the space occu-
pied, and personnel housed or to be
housed. It is the further responsibility
of the agencies continuously to study
and survey space occupied under as-
signment by GSA and other space
which is controlled by the agencies, to
insure efficient and economical space
utilization. It is also the responsibility
of those agencies which control space
to report to GSA any space which is ex-
cess to their needs and which might be
assigned to other agencies.

§ 101–17.203 Release of space not fully
utilized.

The space utilization program is de-
signed to effect maximum efficient uti-
lization of Government-controlled
space. Space for which there is no cur-
rent foreseeable need will be relin-
quished.

§ 101–17.204 Notice to GSA of relin-
quishment of assigned space.

(a) GSA shall be notified by an agen-
cy occupying space assigned by GSA at
least 120 days prior to the date on
which the space, or portion thereof,
will no longer be needed. In no event,
however, shall such notice be given less
than 30 days prior to the date on which
a lease termination notice must be
issued. Such notification shall be sub-
mitted in writing to the GSA regional
office responsible for the geographical
area in which the space is located, giv-
ing a description of the area involved,
its location and the estimated date of
release. When a portion of space is re-
leased, it must be consolidated and ac-
cessible for reassignment. Any alter-
ation required to make such space con-
solidated and accessible will be borne
by the agency before the space is as-
sumed by GSA. The appropriate GSA
regional office may reassign or dispose
of the space.

(b) When an agency is responsible for
operation, maintenance, and protection
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of Government-owned space to which it
has been assigned by GSA, and the
agency determines that such space, or
a portion thereof, is no longer needed,
the agency shall so notify GSA at least
6 months prior to relinquishing the
space in the same manner as indicated
in paragraph (a) of this section. The op-
eration, protection, and maintenance
of the real property or portion thereof
to be released shall continue to be the
responsibility of the agency until the
first day of the fiscal quarter after the
6-month period ends.

(Sec. 205(c), 63 Stat. 390; (40 U.S.C. 486(c)))

[39 FR 23196, June 27, 1974, as amended at 42
FR 16778, Mar. 30, 1977]

Subpart 101–17.3—Space Stand-
ards, Criteria, and Guidelines

§ 101–17.300 Scope of subpart.
This subpart identifies those factors

affecting office layout which must be
considered in connection with achiev-
ing more efficient layouts and better
space utilization.

§ 101–17.301 Space allowances.
Space allowances are derived from

specific studies of the operations of the
agencies, and are directed toward pro-
viding each employee with enough
space to work efficiently.

§ 101–17.302 Use of occupancy guides.
The objectives of the occupancy

guide program are to improve agency
operations and promote economic and
prudent utilization of Government-con-
trolled space through the development
and application of occupancy standards
and criteria for specific agencies and
activities. Each occupancy guide rep-
resents an agreement between GSA and
the agency as to the latter’s space re-
quirements and is written in terms
which permit nationwide application.
The criteria contained in occupancy
guides will be used as a basis for esti-
mating agency space requirements for
those agencies for which guides have
been published and allowances are con-
sidered to be maximum. Occupancy
guides will be reviewed jointly by GSA
and the agencies and revised to con-
form with the allowances contained in
this subpart 101–17.3.

§ 101–17.303 Use of space allocation al-
lowances.

(a) The space allowances listed in
§§ 101–17.304–1 and 101–17.304–2 are to be
used in space planning for agencies or
components thereof for which occu-
pancy guides have not been published.
In addition, these allowances are appli-
cable for all agency headquarters ac-
tivities.

(b) Work station space allowances
listed in § 101–17.304–1 shall not nec-
essarily be used as criteria for assign-
ing space to individuals. Rather, they
should be used to estimate that portion
of the total office space that is re-
quired for work stations.

§ 101–17.304 Office space allowances.
The amount of office space developed

by application of these allowances
should normally be sufficient to house
office elements of executive agencies.
It is recognized, however, that agency
functions and needs and physical vari-
ations in buildings will cause devi-
ations in the determination of the
amount of space assigned, and its divi-
sion into private, semiprivate, open
areas, or other uses will be based upon
a templated layout which reflects the
optimum use of the space and the
workflow requirements of the using
agency.

§ 101–17.304–1 Work station space al-
lowances for general schedule per-
sonnel.

Grade Type of assign-
ment 1

Office
space 2

GS 1 to 6 .............................. ................................. 60
GS 7 to 11 ............................ Nonsupervisory ....... 75
GS 7 to 11 ............................ Supervisory ............. 100
GS 12 to 13 .......................... Nonsupervisory ....... 100
GS 12 to 13 .......................... Supervisory ............. 150
GS 14 to 15 .......................... Nonsupervisory ....... 150
GS 14 to 15 .......................... Supervisory ............. 225
GS 16, 17, and 18 ................ Nonsupervisory ....... 225
GS 16 ................................... Supervisory ............. 300
GS 17 ................................... Supervisory ............. 350
GS 18 ................................... Supervisory ............. 400

1 Supervisory means supervision of or frequent meetings
with 3 or more employees within the office’s confines.

2 Allowance in square feet per person.

[43 FR 34139, Aug. 3, 1978]

§ 101–17.304–2 Administrative support
space allowances.

The following space allowance table
is to be used in determining the
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